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Member Transfer Form
Please refer to notes on page 2
Section A
	Details of Member Transferring
	Surname


	First name



	Sex


	Registration Number


	Verified date of Birth



	Transferring from
	Club


	Regional Association



	Transferring to
	Club


	Regional Association




Section B

It is certified that the above person:-

is not financially indebted to the club or regional association being transferred from;
is not under any suspension or threat thereof;

is given clearance to transfer to the chosen club and regional association.
	Signed (Club)

	Address



	Designation


	Phone


	Date




Section C
	Signed (Regional Association)

	Address



	Designation


	Phone


	Date



	Competitive / non-competitive

	Date received (stand down start)

	Stand down end date



Upon receipt of this form from the departing member, the old club shall either grant clearance and forward the form to Swimming Otago or furnish reasons why clearance cannot be given. For competitive swimmers, during the stand down they represent their old club and/or Regional Association, but no other.  There is no stand down required for non competitive members.
Additional Information that can be provided for the new club:

Certified best times for the member above attached / forwarded electronically* Y/N
*Delete inapplicable
Members of the swimmer’s family who are qualified officials:

	Name


	Qualifications

	Registration Number


	Name


	Qualifications

	Registration Number




Member Transfer Procedures and guidelines
Members of Otago clubs wishing to transfer between clubs should complete section A of the member transfer form and supply details of supporting family members' technical qualifications.

They should then send copies of the form to both Swimming Otago and their current Club. Electronic communication is preferred if possible, with the Otago copy to swimming.otago@xtra.co.nz. If electronic communication is not possible then the Otago copy should be posted to P.O.Box 79, Dunedin 9054. 
The old or current club should confirm clearance by completing and signing section B and forwarding a copy of the completed form to Swimming Otago.  Transmission by e-mail from a suitably designated club official (eg secretary, treasurer etc) will be accepted in lieu of a physical signature on the form. If clearance cannot be granted then reasons for declining should be furnished to Swimming Otago.
Swimming Otago will track the clearance process and, upon receiving clearance from the old club, will notify all parties of the successful transfer process.
Swimming Otago will assume from the outset that the transferring member has already contacted the new club and been accepted by them.

For competitive swimmers (as defined by Swimming New Zealand) a 60 day stand down period will commence from the date Swimming Otago first receives the form. Stand down commencement will not be dependent on the date clearance is granted by the old club.

During the stand down period competitive swimmers may continue to represent their old club and / or region (ie Otago). If they prefer, they may compete as unattached. Either way, they will retain their old club's registration number and remain eligible for selection to Otago teams and relays.  If competing unattached the team name should be "Unattached Otago" with the team code UNAOT-OT (but with the old club registration number).
Competitive swimmers may not represent the new club or region before the end of the stand down period.
Otago Transfer Form - November 2007


